Maryland State Department of Education

Division of Rehabilitation Services

Job Placement/Coaching Services Progress Report
 FORMCHECKBOX 
  Supported Employment (includes BHA, DDA, ACT, and ABI Program)

 FORMCHECKBOX 
  Non-Supported Employment

DORS Counselor:      

Phone:      

Client Name:      

Report Period:      

to      


CRP Name:      

Phone:      

CRP Contact:      


Email:      

DORS Employment Goal (as stated on IPE):      

Primary Disability:      
 
Is Consumer an Ex-Offender:  FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
Check the authorized service this report covers: 
 FORMCHECKBOX 
 Job Development Prep    
 FORMCHECKBOX 
 Interviewing Assistance    
 FORMCHECKBOX 
 Job Coaching for Placement    
 FORMCHECKBOX 
 Job Coaching for Job Support 
Job Development Prep

Initiate within 30 days from the date of the Authorization 

(8 hours maximum: 6 hours for resume development, interview prep and cover letter creation and 2 hours for job placement plan development.) 
Attach: Resume, Cover Letter and/or Job Placement Plan. Describe Interview Preparation Activities.
Note: In the table below, Activity includes resume prep, cover letter development, interview prep and the creation of a job placement plan.
	Activity
	Date
	Hours
	Result

	1      
	     
	     
	     

	2      
	     
	     
	     

	3      
	     
	     
	     

	4      
	     
	     
	     

	5      
	     
	     
	     

	6      
	     
	     
	     

	7      
	     
	     
	     

	8      
	     
	     
	     

	9      
	     
	     
	     

	10     
	     
	     
	     

	Total Number of Hours:
	
	     
	


Interviewing Assistance
(5 hours at a time for accompanying Consumer to an Interview, transporting individual to/from interview)
Attach: Job Log 

	Activity/Location
	Date
	Hours
	Result

	1      
	     
	     
	     

	2      
	     
	     
	     

	3      
	     
	     
	     

	4      
	     
	     
	     

	5      
	     
	     
	     

	6      
	     
	     
	     

	7      
	     
	     
	     

	8      
	     
	     
	     

	9      
	     
	     
	     

	10      
	     
	     
	     

	Total Number of Hours:
	
	     
	


Job Coaching for Job Development/Placement
(20 hour increments as authorized)

Attach: Job Log & the Daily Record of Job-Coaching Hours used for Job Placement and/or Job Support.
Note: For Targeted Job Development Activities, list each objective separately. Specify items from Job Placement Plan including the client’s responsibilities.  Review activities each month with client.
Was consumer placed in a position this month? 
 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No (if yes, also complete next section)

	Targeted Job Development Activities
	Targeted Achievement Date
	Achieved

	1      
	     
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	2      
	     
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	3      
	     
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	4      
	     
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	5      
	     
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	6      
	     
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	7      
	     
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	8      
	     
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	9      
	     
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	10      
	     
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No


For Job Development, provide explanation for provision of fewer than 6 hours of service for the month, including why service should be continued:      

Proposed plan to increase job development activity:      



Job Coaching for Job Support

Attach: Job Log & the Daily Record of Job-Coaching Hours used for Job Placement and/or Job Support; pay stub/documentation of wage, such as documentation of Employment Verification Self Report (DORS Form Rs-8b with final report)
Type of Placement:  FORMCHECKBOX 
 Individual   FORMCHECKBOX 
 Enclave   FORMCHECKBOX 
 Mobile Crew   
Date of Placement:      

Name of Employer:      

Employer Address:      

Work Location Address:      

O*Net Job Title and Code:       

Hourly wage:      


Average Number of Hours Per Week:      

Benefits Available:   FORMCHECKBOX 
 Presently     FORMCHECKBOX 
 After 90 days 
Authorization requested to invoice after 90 days of successful employment for these Incentive areas: 
 FORMCHECKBOX 
 Rapid Placement    FORMCHECKBOX 
 Wage    FORMCHECKBOX 
 STEM   
 FORMCHECKBOX 
 Specialized Disability Population    FORMCHECKBOX 
 Ex-Offender
Performance This Month

	Targeted Job Support

(list each objective)
	Targeted Achievement Date
	Achieved

	1      
	     
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	2      
	     
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	3      
	     
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	4      
	     
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	5      
	     
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	6      
	     
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	7      
	     
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	8      
	     
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	9      
	     
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	10      
	     
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No


Daily Record of Job-Coaching Hours used for Job Placement and/or Job Support 
Month/Year:      


1 = Job development/placement(JD); 2 = On-Site Job Skills training; 3 = Follow-up services; 4 = Social skills training; 5 = Related services; 6 = Other 
See Attachment 800-1 for specific activities & outcomes in comments section. 
If Job Development is included, attach log.
	Date of

Month


	Client Hours

Worked
	# Job Coaching Hours
	Types of Service
	Comments: (Attach additional comments as needed)

	
	
	JDP
	On-Site
	Off-Site
	1
	2
	3
	4
	5
	6
	

	     
	     
	    
	    
	    
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	    
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	TOTAL
	     
	    
	     
	     
	
	
	
	
	
	
	


Calculate Hours:
	
	# Hours Used

	Hours this report used for Job Development Prep:
	     

	Hours this report used for Interviewing Assistance:
	     

	Hours used for this report for Job Development and/or Job Support for the month:
	     

	Total Hours this report (Job Development Prep + Interviewing Assistance + Job Coaching for Job Development + Job Coaching for Job Support):
	     

	Cumulative Hours used to date (Cumulative monthly + previous months):
	     


Name of Job Coach:      

Date      

Signature of Consumer: 

Date      


Consumer signature required only with final report

MSDE-DORS-RS-7d:6/16  Required
Job Placement/Coaching Progress Report
Page 5 of 8
Original to DORS with monthly invoice




