Maryland State Department of Education
Division of Rehabilitation Services
Job Coaching Progress Report
						
[bookmark: Check2]|_|  Supported Employment	|_|  Non-Supported Employment
DORS Counselor: Judy Jones		Phone: 410-333-5678	
Counselor Address: 2301 Argonne Drive Baltimore 								 
[bookmark: Text5]Client Name: Jane Doe	
[bookmark: Text1][bookmark: Text2][bookmark: Text4]Report Period: 12/1/12		to 1/1/13		Current Hourly Earnings: n/a	
[bookmark: Text7][bookmark: Text8]Service Provider: XYZ Services, Inc.		Phone: 410-345-5678	
[bookmark: Text9][bookmark: Text10]Contact Person: Mary Counselor		Title: Employment Specialist	
[bookmark: Text11]Client Work Address:      	
[bookmark: Text12][bookmark: Text13]Client Job Title:      		Start Date:      	

[bookmark: Check3][bookmark: Check4][bookmark: Check5]Type of Placement:  |_|  Individual    |_|  Enclave    |_|  Mobile Work Crew
[bookmark: Check7]Job development/placement provided this month?  |_|  Yes    |_|  No  

	Performance This Month

	Targeted Job Development/Employment Activity
(list each objective)
	Targeted Achievement Date
	Achieved

	[bookmark: Text14]1 Attend at least two job development activities each week with employment specialist to include job search using local resources such as:  local newspaper, local internet employment sites, and community visits

	1/15/13
	|_| Yes
	|_| No

	[bookmark: Text16]2 Identify 3 employers each week to apply for employment and complete applications.

	1/15/13
	|_| Yes
	|_| No

	[bookmark: Text18]3 Participate in interviews as scheduled

	1/15/13
	|_| Yes
	|_| No

	[bookmark: Text20]4 Obtain a position that corresponds with Jane's stated interests and abilities

	1/15/13
	|_| Yes
	|_| No

	[bookmark: Text22]5      

	     
	|_| Yes
	|_| No

	[bookmark: Text24]6      

	     
	|_| Yes
	|_| No

	[bookmark: Text26]7      

	     
	|_| Yes
	|_| No

	[bookmark: Text28]8      

	     
	|_| Yes
	|_| No



For Job Development, provide explanation for provision of fewer than 6 hours of service for the month, including why service should be continued: Jane has been hospitalized for two weeks this month.  Jane remains motivated for employment and as soon as she is released by her doctor, she has agreed to continue with her job development activities. 	





[bookmark: Text45]Proposed plan to improve below-standard performance: Jane will continue to practice her interviewing skills and how to answer questions related to her disability.  Employment specialist will develop a schedule for and help her post it on a calendar so that she can attend and participate in job development activities.  	
	



Attach additional comments as needed.		Reverse Side Must Be Completed 
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Original to DORS with monthly invoice		
Daily Record Of Job-Coaching Hours and Type Of Service Provided

[bookmark: Text30][bookmark: Text32]Month/Year: December 2011		# of  Hours: N/A	
[bookmark: Text31]Agreed-upon Weekly Work/Job Development Schedule: 12 hours per month		
Types of Service: 1 = Job development/placement (JDP); 2 = Skills training (on-site only); 3 = Follow-up services; 
4 = Social skills training; 5 = Related services; 6 = Other – specify activities & outcomes in comments section 
				
	Date of
Month
	Client Hours
Worked
	# Job Coaching Hours
	Types of Service
	Comments: (Attach additional comments as needed)

	
	
	JDP
	On-site
	Off-site
	1
	2
	3
	4
	5
	6
	

	1

	     
	1
	    
	    
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	Met Jane at the library to identify potential emplyment opportunities

	3

	     
	3
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	Visited local employers with Jane to get applications

	20

	     
	1
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	Called Jane to review applications submitted and discuss a potential opportunity.

	     

	     
	    
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	     

	     

	     
	    
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	     

	     

	     
	    
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	     

	     

	     
	    
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	     

	     

	     
	    
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	     

	     

	     
	    
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	     

	     

	     
	    
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	     

	     

	     
	    
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	     

	     

	     
	    
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	     

	     

	     
	    
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	     

	     

	     
	    
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	     

	     

	     
	    
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	     

	     

	     
	    
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	     

	     

	     
	    
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	     

	     

	     
	    
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	     

	     

	     
	    
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	     

	     

	     
	    
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	     

	     

	     
	    
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	     

	     

	     
	    
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	     

	     

	     
	    
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	     

	     

	     
	    
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	     

	     

	     
	    
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	     

	     

	     
	    
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	     

	     

	     
	    
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	     

	     

	     
	    
	     
	     
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	     

	TOTAL:

	     
	5
	     
	     
	
	
	
	
	
	
	



[bookmark: Text43]Total job-coaching hours: JDP + On-site + Off-site hours = 5	

[bookmark: _GoBack][bookmark: Text44]Name of Job Coach		Date      	
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