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a. The individual or financially responsible person completes Parts 1 and 4 and, unless a recipient of Public Assistance, SSI and/or SSDI, Parts 2 and 3 of the Financial Statement (RS-5d). 

b. The counselor completes Part 5, comparing the individual/family’s available income to the ranges listed on the Financial Participation Schedule (Attachment 1400-2), taking into account the number of people dependent upon the reported income. 

Available Income is the adjusted gross income plus any non-taxable income minus any medical and dental expenses reported on the IRS Schedule A of Form 1040, and other substantiated disability-related expenses.

Example:

1. The number of people dependent upon the reported income is 2. 

2. The individual’s Available Income is $28,500. 

3. [bookmark: _GoBack]The individual/family must provide $263 per 12-month period toward the cost of services requiring financial participation. 

Annual Amount of Individual/Family Financial Participation
	Available
Income
	Number of Dependents

	
	1
	2
	3
	4

	$24,000 and below
	$    0
	$    0
	$    0
	$    0

	$24,001 - $28,000
	  228
	      0
	      0
	      0

	$28,001 - $32,000
	  375
	  263
	      0
	      0

	$32,001 - $36,000
	  553
	  425
	      0
	      0



c. Following the determination of individual/family financial participation in the cost of services:

1. The Division’s Financial Need Policy (see Section 1400) should be reviewed with the individual and/or the financially responsible person.

2. The individual and/or financially responsible person should be advised of the amount of his/her annual financial participation.
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