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[bookmark: _1401__Participation][bookmark: a1401]1401  Participation of the Individual in Cost of Services

a. The applicant or eligible individual shall participate annually in the cost of vocational rehabilitation services in accordance with DORS policy and state regulation, except those services listed in Section 1403.02. 

b. Any other person who 1) claims the applicant or eligible individual as a dependent for federal tax purposes or 2) is required to provide financial information on the eligible individual’s Free Application for Federal Student Aid (FAFSA) in accordance with the Higher Education Act of 1965, as amended (see RSM 2, Section 1500) shall also participate in the cost of vocational rehabilitation services in accordance with DORS policy and state regulation, except for recipients of certain benefits and those services listed in Section 1403. 

c. When an eligible individual, or any other person required to participate chooses not to participate in determination of financial need, submit supporting documentation, or contribute financially as required, services dependent upon financial need shall not be provided.
[bookmark: a1402]1402  Determination of Financial Need

Financial need and participation of the applicant or eligible individual will be determined through an assessment conducted by the Division.

[bookmark: _1402.01__Amount][bookmark: a140201]1402.01  Amount of Annual Financial Participation

The amount of the individual’s annual financial participation in the cost of rehabilitation services, including training and related services at an institution of higher education, shall be based upon available income and family unit size taking into consideration any disability-related expenses, and shall be determined in accordance with the Division’s Financial Participation Schedule (see Attachment 1400-2).

[bookmark: _1402.02__Responsibility][bookmark: a140202]1402.02  Responsibility for Payment

The eligible individual or other person responsible for payment (see Section 1401(b)) shall pay the annual financial participation amount toward rehabilitation services.  This amount will not exceed the cost of services provided to the individual by the Division.
[bookmark: _1403__Exceptions][bookmark: a1403]1403  Exceptions to the Financial Need Policy

[bookmark: _1403.01__Recipients][bookmark: a140301]1403.01  Recipients of Specific Benefits
 
When the individual is a recipient of Public Assistance in the form of income maintenance payments, Supplemental Security Income (SSI) disability payments based on his/her own disability, and/or Social Security Disability Insurance (SSDI) based on his/her own disability the individual shall not be required to participate financially in the cost of Vocational Rehabilitation services.  Evidence of eligibility for such benefits (e.g., copy of SSA Ticket to Work, copy of the SSA form Benefits Planning Query, an award letter or recent benefits check) shall be submitted by the individual and attached to the Division’s Financial Statement (RS-5d) in the record.

Individuals receiving Independent Living services, including those who are recipients of SSI and or SSDI, are subject to the financial need policy and may be required to participate in cost of services.

[bookmark: _1403.02__Services][bookmark: a140302]1403.02  Services Provided without Determination of Financial Need  

The Division’s financial need policy will apply to the provision of all services with the exception of the following:

a. Assessment for determining eligibility, priority for services, or vocational rehabilitation or independent living needs. 

b. Vocational rehabilitation counseling, guidance and referral services. 

c. Interpreter services, reader services and other communication aids and services when such services are required by an individual to undertake and fully benefit from vocational rehabilitation services (see RSM 2, Section 706). 

d. Personal assistance services. 

e. Services provided by teachers for the blind employed by the Division. 

f. Maintenance when additional costs are incurred as a result of undertaking or participating in assessment services. 

g. Transportation when required to enable an individual to participate in assessment services. 

h. Placement services, including job coaching to include job development and on-job training.

i. [bookmark: _GoBack]Work Adjustment Training (WAT) or Employee Development Services (EDS) for transitioning students prior to their exit from secondary school.  The Division's financial need policy and the possibility of a family contribution does apply to the provision of WAT and EDS services for consumers who are not currently enrolled in secondary school.  DORS counselors shall assure that transitioning students understand that WAT and EDS will be subject to DORS financial need policy once the student exits secondary school.

[bookmark: _1404__Services][bookmark: a1404]1404  Services Provided during Assessment
  
Services provided to an individual in application, Trial Work or Extended Evaluation, or in eligible status prior to plan are not automatically exempt from the financial need policy.  Only those services listed in Section 1403.02 may be provided without determination of financial need.

Incidental goods required during assessment in applicant or eligible status prior to plan and which cost over $200 require the approval of the regional director or designee.
 
[bookmark: _1405__Notification][bookmark: a1405]1405  Notification of the Individual of Financial Need Policy

The individual will be informed during the initial interview of the Division’s policies and procedures relating to the determination of financial need and participation in cost of services.  The individual will also be informed that the Division will not pay for any service that is not pre-approved and authorized in writing by a DORS official, and that DORS bases its rate of financial assistance on provision of the least-cost services which meets the rehabilitation needs of the individual, with consideration of informed consumer choice.  The Division’s Financial Statement (RS-5d) will be given to the individual at the time of the initial interview and requirements for its completion explained (see Section 1406.01).  The individual will be advised that failure to provide financial information will result in provision only of services required for the program which are listed in Section 1403.02. 

[bookmark: _1406__Calculation][bookmark: a1406]1406  Calculation of Amount of Financial Participation

[bookmark: _1406.01__Financial][bookmark: a140601]1406.01  Financial Statement and Supporting Documentation

Except when only services included in Section 1403.02 will be provided, the Division’s Financial Statement (RS-5d) shall be completed and signed by the individual, and, as appropriate, any other person required to participate as indicated in Section 1401(b).  The RS-5d shall be completed prior to or at the time of development of the Individualized Plan for Employment (IPE) or Independent Living Plan (ILP).  It shall be reviewed annually (see Section 1409.02) and revised when there is a substantial change in the individual/family’s financial resources.  It shall be submitted to the counselor with supporting documentation such as the most recently filed IRS 1040, 1040A or 1040EZ; Supplemental Security Income (SSI), Social Security Disability Insurance (SSDI) or Department of Social Services (DSS) award letter, pay stub or benefit statement from the Social Security Administration (SSA) or DSS.  A case note confirming DORS staff verification of SSI/DI benefits is sufficient documentation for this purpose.

Disability-related expenses not included as part of Medical & Dental Expenses (as reported on line 4 of IRS Schedule A) may be subtracted from income if substantiated by appropriate documentation, e.g., receipt for goods or services.

The counselor shall make every effort to verify reports of no income and will document findings on a Case Note.

[bookmark: _1406.02__Calculation][bookmark: a140602]1406.02  Calculation of Available Income
  
Using information provided on the Financial Statement, the individual/family’s available income will be calculated by:

a. Adding the annual adjusted gross income as reported on the most recent federal tax return and current annual nontaxable income including social security, workers’ compensation, and veteran’s benefits; and 

b. Subtracting any deductible medical and dental expenses as reported on line 4 of the Internal Revenue Service Form 1040, Schedule A of the most recent federal tax return; and 

c. Subtracting any substantiated disability-related expenses not included in deductible medical and dental expenses in b. 

When the current income of the individual or the person who claims the individual for federal income tax purposes is substantially different from that reported on the most recent federal tax return, the available income shall be determined using current financial information.

[bookmark: _1406.03__Financial][bookmark: a140603]1406.03  Financial Participation Schedule

The Division’s Financial Participation Schedule (Attachment 1400-2) will be used in calculating the annual financial participation of the individual or any other person required to participate in the cost of rehabilitation services.  The Schedule will be applied after maximum efforts have been made to obtain and use comparable services and benefits (see Section 1300).

[bookmark: _1407_Payment_by][bookmark: a1407]1407 Payment by the Individual

After determining to which service(s) the individual’s payment will be applied, the counselor and eligible individual shall discuss procedures for payment directly to the vendor, as appropriate.  Responsibility for payment will be included on the IPE or ILP.  Arrangements for DORS payment will then be made in accordance with Section 1000 and Section 1100.
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Financial need/participation in cost of services will be documented in the record of services as follows:

a. The IPE/ILP will indicate the source of funding for each service.

b. The Financial Statement (RS-5d) and supporting documents as appropriate (see Section 1406.01):

1. Will be present in all records of individuals for whom services were provided other than those excepted from the financial need policy (see Section 1403.02); and 

2. Will be completed annually for individuals who have had a financial contribution for services. 

c. For training services in institutions of post-secondary education, the Determination of DORS Financial Assistance for Post-Secondary Education (RS-5b) will indicate the eligible individual’s participation amount to be applied to post-secondary education expenses. 

d. Other financial information, reports and statements will be present in the record as appropriate and required.

[bookmark: _1409_Reassessment_of][bookmark: a1409]1409 Reassessment of Financial Need/Participation

[bookmark: _1409.01__Change][bookmark: a140901]1409.01  Change in Financial Status

Individuals shall be advised that substantial change in their financial status or in that of any other person responsible for financial participation must be reported to the Division.  The procedures in Section 1406 will be followed in such situations and individual/family financial participation adjusted accordingly including, as appropriate, amendments to the IPE/ILP.

[bookmark: _1409.02__Plan][bookmark: a140902]1409.02  Plan Review
 
Annually during the provision of services under an IPE/ILP, the counselor shall contact the individual and, as appropriate, other financially responsible person(s) to review/verify the financial status.  This financial review is a part of the annual review of the IPE.  The Financial Statement (RS-5d) will be completed and signed and the procedures in Section 1406 followed:

a. When there is a substantial change in the financial status of the individual/family.

b. When the individual/family has had a financial contribution for services in the past.

[bookmark: _1410__Litigation][bookmark: a1410]1410  Litigation Involving an Applicant or Eligible Individual

Applicants or eligible individuals who have any legal claims arising out of an accident or injury shall request payment for the costs of their rehabilitation services as part of their legal claim.

[bookmark: _1410.01__Notification][bookmark: a141001]1410.01  Notification of Litigation Agreement Policy
 
When an applicant or eligible individual has a legal claim arising out of an accident or injury, the counselor shall review the Division’s litigation policy with the individual.  Prior to the purchase of services by the Division, the individual, counselor, and if appropriate the individual’s representative, shall review and sign the Client Litigation Agreement (RS-9c).
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Individuals receiving legal settlements which include payment for rehabilitation costs shall reimburse the Division for the costs of such rehabilitation services that were provided under an approved Individualized Plan for Employment or Independent Living Plan.
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