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	Junior
	Summer
	Senior

	PROFESSIONAL AND RELATIONSHIP BUILDING THROUGHOUT THE PROCESS

	Arrange and meet with school staff and other key primary contacts at  the beginning of the school year (Counselor and manager)
	X
	
	X

	Attend parent’s nights & other events where parents invited to create familiarly and establish a sense of partnership
	X
	
	X

	Meet student, parent, guardian or advocate and stay in contact throughout high school – establish a team approach
	X
	
	X

	Establish a regular time/time frame, meeting place to interview students. Try to make as many appointments as possible at the school site.
	X
	
	X

	Invite school staff to Unit or regional meetings/informal brown bag lunch
	X
	
	X

	Provide presentations to school groups, employers, and advocacy organizations regarding transition services to students
	X
	
	X

	Participate in the development of the student’s IEP
or 504 Plan as it relates to transition planning and services with the student and team.
	X
	
	X

	Develop the Individualized Plan for Employment as soon as the student requires DORS “In-School Rehabilitation Services” and no later than the end of the last school year.  Assure that it is logical, sequential
and based upon the students desires, abilities, needs, interests and coordinated with the IEP
	X
if “In school rehab services” needed
	X
	X

	

	PREPARATORY EXPERIENCES

	Vocational Guidance & Career Exploration – Reinforce
understanding that people with disabilities can work ; start to get to know student’s courses, interests, desires
	X
	X
	X

	Assessment of vocational interests, capabilities, skills and choice – screen interests; consider
situational assessments through school and/or community provider; consider worksite visits, shadowing, informational interviews
	X
	X
	X

	Address literacy issues with students and parents and their impact on vocational choices
	X
	X
	X

	CONNECTING EXPERIENCES

	Consider benefits status (e.g. eligibility for Developmental Disabilities Administration services and impact of work incentives, Ticket to Work, Plan for Achieving Self-Support, local mental health services or other related medical).  Refer to WIPA or other benefits planner as appropriate.
	X
	X
	

	Assess need for AT services/devices, auxiliary aids and services
	X
	X
	X

	Job Readiness training (interview skills training, resume writing) consider informal as well as informal training/counselor can often provide tips  to student and family
	X
	X
	

	Career Development and Counseling – help analyze local labor market and consider contacting employment services/local WIAs; review local want ads to identify job openings & local labor needs/match with student interests; refer to enrichment programs, as appropriate.
	X
	X
	X

	Build network of employer and community program contacts and share with school contacts
	X
	X
	X

	Consider post-secondary education: proprietary school, certificate programs, community college, four year college.
	X
	X
	X

	Provide guidance related to post-secondary education:  application for financial aid, school choice, exposure, orientation/disability support program, summer initiatives, admissions
	
	X
	X

	Consider need for and explore options to achieve independent living skills training, self-advocacy skills training (often part of the IEP), and self- determination skills training.
	X
	X
	X

	Transportation, consider needs and explore options, including use of public transportation, travel training
	X
	X
	X

	

	WORK BASED EXPERIENCES
	
	
	

	Work Study -- Consider referral to local One Stop
Center for summer and career employment
	X
	X
	

	Unpaid work experiences – volunteer experiences
	X
	X
	X

	Job Shadowing
	X
	X
	X

	Mentoring
	X
	X
	X

	Service Learning  (requirement for all students)  Link to employment exploration
	X
	X
	X

	Consider the need for and provide as appropriate job
coaching, job placement assistance, self-employment or supported employment services
	X
	X
	X
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