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Customized Career Exploration bt ts

[School Year 2019-2020]

Instructor Information

Instructors Email

Kristin Moyes Kristin.Moyes@changeinc.cc
Kim Shifflet Kim.shifflett@changeinc.cc
Holly Augustine Holly.augustine@changeinc.cc

General Information

Description

This 38 session (90 minutes per session) course was designed to assist students in career exploration. This
includes the development of skills necessary to make meaningful decisions about career choices. The
course focuses on career awareness, self-exploration, and educational awareness as they relate to the
process of career choice. assists the students with identifying employment that would be a good fit for
them and an employer. This course will also offers interactive activities to introduce the importance of
employment, explore different types of jobs/careers, as well as introduce students to existing employers in
their community. The Customized Career Exploration program is designed to set students on a path to
achieve competitive integrated employment. The program also is an excellent precursor to a Work Based
Learning Experience (WBLE) as it can provide a career focus for the work experience and a better match
with the student’s skills and interests. Whether coupled with a WBLE experience or done by itself, the
Customized Career Exploration program will set students on the course to career based employment and
becoming aspiring young adults.

Expectations and Goals

The goal of the program is to provide students with tangible planning tools and exposure to a variety of
different types of employment opportunities that will assist them in their future employment pursuits. The
guided group course engages students in the career exploration process, exposes them to a variety of jobs,
facilitates the development of a customized electronic job seeker profile and assists students to create a
detailed employment plan. Students will be able to use these tools to best match themselves to
competitive integrated employment opportunities as they transition into adulthood.

Students are expected to be an active participant in the class. Please follow all attendance and
expectations established by the Post-Secondary Program. Students are expected to engage in the
interactive activities with respect for others and accountability to their own discovery and career
exploration process.

Students will work together, through Guided Career Exploration.



Students will meet community employers. Students will be expected to be respectful of the employer’s
time, as they engage in an interactive employer visit in the classroom.

Students will be expected to complete two final projects known as a The Personal Positive Profile Digital
Portfolio and an employment plan. The process of Customized Career Exploration results in an electronic
portfolio of each job seeker, known as the Personal Positive Profile that can be uploaded into the Carroll
County School System’s Digital Portfolio. This provides insight into the settings and circumstances in which
he or she is most likely to be successful. The PPP serves as the individual’s blueprint for employment,
facilitating a planning process that matches people and businesses, meeting the needs of both. This is a
fluid document that the student can take with them, upon completing the course, aiding them in the
exploration of future career interests as they continue to grow in their studies.

This digital Personal Positive Profile and the Employment Plan will serve as the final project for the course.

Course Schedule

Week

Topic

Exercises

September 9

September 16

September 23"

September 30
No Class on
September 30",
October 1%
October 7%

No Class on
October 9%

October 14"

No Class on
October 18"

Two hour delay on
October 17

Introduction & Getting to
know each other

Importance of Employment.

Introduction to Customized
Career Exploration

Unit 1 “Who Am |”

Unit 1 “Who Am 1”

Unit 2: What Am | Good At?

Unit 2: What Am | Good At

Team Building Exercise

Sharing of existing employment skills, past job
experience, future employment goals and conditions
for success

Interactive lesson on the Importance of Competitive
Integrated Employment

Job Search Approach: Traditional vs. Customized

Interactive lesson to explore student’s employment
background and specific skills they have
demonstrated:

“What’s important to me” Game - assists students
to connect employment to reaching their future
goals

Interactive lesson plan to explore interests, skills,
tasks, and positive personality traits. Assists
students in building their paper or digital resumes
and helps them to know how to express who they
are when they meet employers.

Vocational Themes: Exploring where people with
similar themes and skill work.

Video on different careers.
Interactive activities to explore vocational themes.
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Week

Topic

Exercises

October 21%

October 28"

November 4"

Two Hour delay
11/8

November 11

November 18"

Unit 3: What’s Important to
me at my Job?

Unit 4: Introduction to the
Informational interviews and
networking

Unit 5: Putting it all together:
Vocational themes

Unit 6: Exposure to different
types of employment in my
community

Unit 6: Exposure to different
types of employment in my
community -

Employer Visit - e.g., Carroll
Hospital Center

Conditions for Success

What are participants seeking from a job? For some
people it is very important to have regular hours, or
to work outdoors. Some like to work alone. Some
like to have a lot of flexibility in work hours and to

get to travel around.

Exploring Work Environment that are Right For You.
Interactive activities to explore work environments

Explain the difference between traditional job
interviews and informational interviews. Assist
students on how to come up with good
informational interview questions.

Discussion on the importance of Networking

Interactive activity to help students to begin
building their own network map. Ask students to
finish it for homework with the assistance of their
parents.

Students will create their specific vocational
themes map.

Group work: Students will pick one vocational
theme and share a career that involves this theme.

Interactive lesson to explore careers associated with
student’s themes. Will use pictures and video
examples of different types of careers specific to
Carroll County.

Students will prepare for the Employer visit by
writing questions for the employer on index cards.

The employer visit will focus on the many different
types of jobs available at our local hospital and
their satellite offices.
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Week

Topic

Exercises

November 25

Two hour dismissal
11/27

No Class 11/28-29

December 2

December 9

December 16

December 23
No Class 12/23-1/1

January 6

Unit 7
Neighborhood Mapping

Unit 8

Exposure to different types of
employment: Creative Arts
and Small Business ownership

Unit 8
Employer Visit: Creative Arts

Unit 8 Exposure to different
types of employment &
Exploration

Food Industry

Unit 8
Employer Visit - Food Industry

Demonstrate what a neighborhood map looks like in
terms of employment opportunities.

Discuss the importance of reducing barriers to
employment by being able to get to and from
employment easily, “concept of starting from your
home and identifying employers nearest you and
then branching out.”

Assign students to work with their families to create
their neighborhood employer map.

Interactive activity to explore the field of Creative
Arts (e.g., such as creating pottery). Students will
identify what they liked and did not like about the
career focused experience and they will self-
identify their skills related to that career.

Discussion on what it means to own your own
business and how that relates to a field like creative
arts.

Interactive presentation from a Creative Arts and
Small Business Owner.

Students will have an opportunity to ask questions
of the small business owner about how they got
started, who supports them in their business and
how do they make money.

Share different types of jobs available in the food
industry from baking to food preparation at
restaurants, to food service, etc...

Students will engage in an interactive activity to try
an aspect of food preparation. Students will identify
what they liked and did not like about the career
focused experience and they will self-identify their
skills related to that career.

NO CLASS. HAPPY HOLIDAYS! We’ll see you in the
new year!

Interactive presentation from a Food Industry
Employer.

Students will have the opportunity to ask questions
of the employer.
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Week

Topic

Exercises

January 13

January 20
No Class on 1/20

January 27
No Class on 1/29

February 3

February 10

February 17

No class on
February 17

February 24

Unit 8 Exposure to different
types of employment &
Exploration

Hospitality Industry

Unit 8

Employer Visit from the
Hospitality Industry

Unit 8 Exposure to different
types of employment &
Exploration:

Animal/Environmental Industry

Unit 8

Employer Visit from someone
who works on a farm.

Unit 8 Exposure to different
types of employment &
Exploration:

Technology field

Unit 8

Employer Visit from someone
in the Technology field

Unit 8 Exposure to different
types of employment &
Exploration:

Human Services/Health Care
Fields

Presentation on different types of jobs in the
hospitality industry.

Interactive activity to explore a specific aspect of
the Hospitality Industry. Students will identify what
they liked and did not like about the career focused
experience and they will self-identify their skills
related to that career.

Interactive presentation from a Hospitality Industry
Employer.

Students will have the opportunity to ask questions
of the employer.

Presentation on different types of jobs related to
working with animals and working in
environmental type jobs such as agriculture.

Interactive activity to explore a specific of jobs
related to working with Animals. Students will
identify what they liked and did not like about the
career focused experience and they will self-
identify their skills related to that career.

Interactive presentation from someone who works
on a farm about the different types of jobs people
can do on farms.

Students will have the opportunity to ask questions
of the employer.

Presentation on different types of jobs are
available in technology.

Interactive activity to explore a specific aspect of
the technology field. Students will identify what
they liked and did not like about the career focused
experience and they will self-identify their skills
related to that career

Interactive presentation from a Technology
Employer.

Students will have the opportunity to ask questions
of the employer.

Presentation on the different types of jobs available
in the human services field and in health care.

Interactive activity to explore a specific aspect of
the health care field. Students will identify what
they liked and did not like about the career focused
experience and they will self-identify their skills
related to that career
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Week

Topic

Exercises

March 2
Early dismissal 3/6

March 9

March 16

March 23

March 30

April 6

Early Dismissal
April 6

No School April 10

April 13

No School April
1 3th

April 20

Unit 8

Employer Visit from someone
in the Health Care Field

Unit 8 Exposure to different
types of employment &
Exploration:

Self-Employment
Unit 8

Employer Visit from someone
who is self-employed

Unit 8 Exposure to different
types of employment &
Exploration:

Athletics Field

Unit 8
Employer Visit: Athletics

Unit 9: Personal Positive
Profile- Electronic Resume

Unit 9: Personal Positive
Profile - Electronic Resume

Unit 9: Personal Positive
Profile - Electronic Resume

Interactive presentation from a Human
Services/Healthcare employer.

Students will have the opportunity to ask questions
of the employer.

Presentation on the different ways people are
self-employed, what kinds of fields are people
able to be self-employed in, etc..

Discussion on the Pros and Cons of self-employment

Interactive presentation from a Self-Employment
Professional.

Students will have the opportunity to ask questions
of the employer.

Presentation on the different types of jobs in the
field of Athletics.

Interactive activity to explore a specific aspect of
Athletic Students will identify what they liked and
did not like about the career focused experience
and they will self-identify their skills related to that
career.

Interactive presentation from an Athletic
Professional.

Students will have the opportunity to ask questions
of the employer.

Students will begin putting together their Personal
Positive Profiles, which we will be encouraging
students to do through a electronic format that they
can use as an alternative to a traditional resume.
The profile will focus not only on past job
experience but also skills they have demonstrated
through the interactive exploration activities for
each type of career field that was covered during
the course. Students will begin by taking
information during the initial exploration about
their goals, dreams and interests and inserting it
into a power point template that can be used for
their e-resume.

Students will continue to work on putting together
their e-resume by including the information they
gathered about their network and their parent’s
network related to their vocational themes. Units 2-
3

Students will focus on adding the demonstrated
skills and interest areas into their e-resume from
each of the Unit 8 career exploration classes.
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Week

Topic

Exercises

April 27
No Class 4/28

May 4

May 11

May 18

May 25
No Class May 25

June 1

June 8

Unit 9: Personal Positive
Profile-Electronic Resume

Unit 10: Employment Plan

Unit 10: Employment Plan

Unit 10: Employment Plan

Unit 11: Employment Skills

Unit 11: Employment Skills

Unit 12: Putting it all together

Students will finish e-resume

Quick review of what students learned in Units 4-6

Students will begin their employment plan using
their two to three career interest areas/vocational
themes to create a list of 20 businesses/employers
for each vocational theme. This is the foundation of
the employment plan.

Students will review their Network Map to see if
there are people they can connect to on their list
of 20 employers for each vocational theme.
Businesses/employers where the student has a
connection will be placed at the top of their list
of 20 and the contact information for those
network connections will be included.

Students will complete their employment plan by
coming up with action steps to utilize their
prioritized list of 20 businesses per vocational
theme to seek a Work-Based Learning Experience
or competitive integrated employment.

Students will work on employment skills such as
time management, taking responsibility for our
actions, building good work relationships and being
able to effectively advocate for one self so they are
prepared for a future WBLE experience or
competitive integrated employment.

Students will continue to work on important
employment preparedness skills.

Students will present their Personal Positive
Portfolio and Employment Plan.

10 minute presentations.
Family members invited for presentations.

Page 7




<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



