
 

       

  
 

 
     

  
    

     
     

       
   

     
  
  
  
  
   

  

  
    
   

     
  
  
  
  
   

  

   

   

      
   

   
  

    

Maryland State Department of Education 
Division of Rehabilitation Services 

OBVS Job Squad Referral 
A number of factors impact an individual’s readiness to enter the workforce in addition 
to actual job-specific skills. “Job ready” is a dynamic and continuous process to be 
assessed throughout the course of rehabilitation. The following checklist is a guide for 
counselors to determine areas that should be addressed in rehabilitation planning and 
in preparing to refer an individual to the OBVS Job Squad program. 

For each item, check off if the individual’s demonstrated ability in that area. All areas 
must be addressed prior to referral to Job Squad. 

Actual/Realistic Job Goal supported by appropriate education, skills and experience: 

Demonstrates acceptable workplace behaviors and a positive work attitude. 

Demonstrates preparedness for job interview: 
Exhibits effective communication skills to interact in job interview setting. 
Exhibits appropriate personal hygiene and attire. 

Has transportation: type, reliability and ability to use (specify): 

Has orientation and mobility skills. 

Has reliable child care. 

Has stable housing situation. 

Received benefits counseling – Date: 
If No: Include on the referral authorization 

Demonstrates ability to complete a written and online job application independently 
or with appropriate assistance. 

Demonstrates ability to request necessary assistance to complete job applications. 
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Possesses a resume that highlights job specific skills and a list of job references 
OR a completed personal data sheet that includes information necessary for 
completion of applications and resume. 

Is prepared to provide prospective employer with documentation/explanation, as 
appropriate to the job: 

I-9 Required forms of personal identification (State issued or passport) 
Criminal record – demonstrates bonding eligibility 
Drug Screening 

Is able to discuss disability and reasonable accommodations. 

Has reliable means for employer contact with appropriate voice mail message or 
email address. 

Computer/AT Skills: 
JAWS ZoomText Built-in accessibility features 
Not a computer user 

Has a method for note taking (specify): 

Additional information (include details for any of the questions or responses above): 
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